[COMPANY NAME]
[Address]  |  [Phone]  |  [Fax]  |  [Email]

FACSIMILE TRANSMITTAL SHEET
	To:
	[To]

	From:
	[From]

	Fax No.:
	[Fax No.]

	Date:
	[Date]

	Re:
	[Re]

	Total Pages:
	[Total Pages]




Message / Notes
[Enter your business message here. Reference any attached documents. Example: 'Please find the attached purchase order #[PO-XXXX]. Kindly return a signed copy to [name] at [fax number] by [date].']



Please call [Phone Number] immediately if you have any issues with this transmission.


DISCLAIMER: This template is for general informational and drafting purposes only. It does not constitute legal or professional advice. Consult a qualified professional before relying on this document.




