FAX COVER SHEET


To:  [To]
Fax Number:  [Fax Number]
From:  [From]
My Fax / Phone:  [My Fax / Phone]
Date:  [Date]
Number of Pages (including this cover):  [Number of Pages (including this cover)]
Subject:  [Subject]

Message
[Write your personal message here. Keep it short and friendly. Example: 'Hi [Name], please find the document we discussed. Let me know if you have any questions — you can reach me at [phone number].']





If you received this fax in error, please contact me at [phone number].


DISCLAIMER: This template is for general informational and drafting purposes only. It does not constitute legal or professional advice. Consult a qualified professional before relying on this document.




