FAX COVER SHEET


	FROM
Name: [Name]
Company: [Company]
Fax Number: [Fax Number]
Phone Number: [Phone Number]
	TO
Name: [Name]
Company: [Company]
Fax Number: [Fax Number]
Phone Number: [Phone Number]



Date:  [Date]
Total Pages (including cover):  [Total Pages (including cover)]
Re / Subject:  [Re / Subject]

Message / Comments
[Enter your message here. Example: 'Please find attached the requested documents. Kindly confirm receipt at your earliest convenience.' Keep it brief.]






Note: If you do not receive all pages or have transmission problems, please call [Phone Number].


DISCLAIMER: This template is for general informational and drafting purposes only. It does not constitute legal or professional advice. Consult a qualified professional before relying on this document.




